
How to make a CV



What CV have to include

1) Contact information 

2) Professional 
experience

3) Professional 
education (if applicable)

4) Certificates



REMEMBER!

Your CV should be written in English.



Contact information 

What should be included in this section:

• Name, Surname (same as in the passport)
• Date of birth (full)
• E-mail and phone number (with country code)
• Adress (current)
• Nationality (passport type, what country) 





Professional experience

What should be included in this section:

• Position name
• Work duration (from-to)
• Company, project name, wind farm
• With what type of WTG you worked with (if applicable)
• Your work tasks (at least 4)







What to do if you had a 
lot of various short-term 
projects?

Look here.



Education and Certificates

What should be included in this section:

1.Only your professional education (at college, university)
• Study duration (from-to) 
• Your professional degree 
• Name of education institution

2. Your current certificates
• Also this list could include diplomas
• You could add there your WINDA ID, Driving lisence type



№1

№2





Additional information

What should be included in this section:

• Professional description 
• Language knowlege 





Why recruiter needs this info?

ONCE YOU SEND THE 
RECRUITER AN EMAIL 
WITH YOUR CV, THE 

RECRUITER HAS UP TO 
10 SECONDS TO 

QUICKLY REVIEW IT TO 
SEE IF YOU COULD 
POTENTIALLY BE A 
GOOD FIT OR NOT.

THE RECRUITER THEN 
TAKES A CLOSER LOOK 

AT YOUR CV AND 
DETERMINES IF YOU 
ARE A GOOD FIT OR 

NOT.

AND THEN THE 
RECRUITER CONTACTS 
YOU TO CLARIFY SOME 

INFORMATION AND 
DISCUSS THE OFFER 

WITH YOU.

NEXT, THE RECRUITER 
COMPILES YOUR 

PROFILE (ACCORDING 
TO THE COMPANY'S 
INTERNAL FORMAT).

THIS PROFILE WILL BE 
PRESENTED TO THE 
CLIENT FOR REVIEW 
AND BASED ON THE 
INFORMATION YOU 

HAVE PROVIDED AND 
ADDED TO YOUR 

PROFILE, YOU WILL 
EITHER BE SELECTED 
FOR THE PROJECT OR 

SCREENED OUT.

INFORMATION IN 
YOUR CV WILL 

INFLUENCE 
WHETHER YOU GET 

ON THE PROJECT OR 
NOT!



Tips
1) If you are writing e-mail to the company, please clarify:
• What project you are applying
• What position
• When you're available to start a project

2) It would be better to attach your certificates and documents
(ID card or passport) to the letter. 
• You can collect all your certificates and send them in an archived 

format. (zip file)



Tips

If you are newcomer and don’t have relevant experience: 
Descripe your technical experience as much as possible.

• Add details which task you did (for example: you participate in 
building process, you laid the walls, coated them)

• If you already worked on height, add info about the highest 
altitude you have worked. 
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